CLIENT LTD

PROJECT TITLE
ESTIMATE PREPARED BY
COMMENTS

Date

Date required

Quote number

Page 1 of 2

In-house EstimateCost sheet

Task

Hours

Rate

Total (no. of hours x rate) $

Creative briefing

Creative direction

Copywriting

Document Layout

Production management

Photoshoot

Editing

Studio/assembly

Proofreading

Layout revision 1

Layout revision 2

Typesetting revision 1

Typesetting revision 2

Administrative

$ SUB-TOTAL
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In-house Estimate Worksheet continued

Amount carried forward

$ SUB-TOTAL

Hours

Rate

Total (no. of hours x rate) $

Photography

lllustration

Talent

Translation

Pre-press

Printing

Radio

Website

Insertion costs for publications

Other: billboard

Other: external bus boards

S SUB-TOTAL
Miscellaneous Costs
Deliveries / Couriers
Travel
Telephone
Copies
$ SUB-TOTAL

$ TOTAL




